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The Skills Employers Desire
Employable Skills

W HAT ARE THE SKILLS THAT EMPLOYERS DESIRE?
W H A T ARE HARD SKILLS, SOFT SKILLS, AND TRANSFERABLE SKILLS? 

W H Y ARE SOFT SKILLS OFTEN MORE IM PORTANT THAN HARD SKILLS?



The Skills Employers Desire
Employable Skills

Skills are learned abilities. They are very 
important to employers. Some skills, depending 
on the job, are more important than others. The 
right skills will make you more employable and 
lead to better pay. Therefore, it is important that 
you are able to identify your own skills as well 
as learn to develop and strengthen those key 
skills for which employers are looking for. There 
are three types of skills: soft, hard, and, 
transferable skills.

Soft skills are skills that enable a person to interact with others and perform a 
task well. Soft skills are often referred to as “people skills” and/or “personal 
skills.” Communication, a strong work ethic, teamwork, adaptability, and 
leadership are examples of important soft skills. These type of skills are the 
key ingredients to being successful at work and in life.

Hard skills are specific skills related to a task, subject, or situation. Hard skills 
are often referred to as technical skills. Hard skills tend to be more easily 
identified and measured. For instance, computer programming, typing, using 
a machine, and accounting are considered hard skills.

Transferable skills are any skill that can easily be transferred from one job to 
the next. It is a skill that can be used at most or many jobs. Soft and hard 
skills can both be transferable. However, almost all soft skills are 
transferable, thus are sometimes called “transferable skills.” On the other, 
hand, hard skills are less likely to be transferable.

Answer each question with a complete sentence on a separate piece of paper.
1. What will having the right skills do for you?
2. What are soft skills?
3. What is another name for soft skills?
4. What are three examples of soft skills?
5. What are hard skills?
6. What are hard skills often called?
7. What are two examples of hard skills?
8. What are transferable skills?
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“The hard truth about soft skills, they can make or break your career.”

~  Peggy Klaus

What type of skills are more important to 
employers, soft skills or hard skills? Employers 
are looking for workers with both types of skills; 
however, overwhelming they prefer that 
employees have a solid set of soft skills. This is 
because soft skills are not easily learned or 
taught at work. It can be uncomfortable and 
time consuming to teach an employee soft 
skills. We tend to learn many of our soft skills 
early in our life. Also, it takes a long period of 
time to learn and develop soft skills. For 
instance, it is not easy to teach a person to 
have a strong work ethic or to be a team player 
on the job. Imilian www.fotosearch.com

Hard skills are more easily taught on the job to those 
willing to learn. Normally, it is a straight forward 
process that can be observed and measured. It is 
easier to teach someone to use a machine or do a 
particular task than to teach them how to effectively 
communicate or work well with others.

Most employers are looking for a certain set of soft skills. In a recent survey 
done by the National Association of Colleges and Employers (NACE), over 
1000 employers were asked what skills they valued most; the top five skills 
they selected were all soft skills. Therefore, it important that students, job 
searchers, and employees work on developing and strengthening key soft 
skills. Doing so will make them more employable and attractive to 
employers.

6. Which type of skills are more important to employers?
7. Why do employers prefer that employees have a solid set of soft skills

instead of hard skills?
8. Why are soft skills often difficult to teach and learn?
9. Why are hard skills more easily taught on the job?
10. What did the survey done by (NACE) reveal about skills?
11. What will developing and improving your soft skills do for you?
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Name_____________________

Per._____ Date:____________

Your Top Rated Skills Review
Select five  skills from  "The Top Rated Skills" 

chart that you think you have and list them 

below .

For each skill you selected, explain w hy you  

believe you have this sk ill by giving an 

example.

Example

Dependable

Example

I am dependable because I always show up to 
my soccer practice and games.

1) I am /have because

2)

3)

4)

5)
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